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1 Obwwe nonoxeHus

1.1 . byxrantepus cununana OOy BO «CamlTY» B 1. HoBokyibbieBcke
ABNSAETCHA CTPYKTYPHbIM nogpasgeneHnem cdounvana.

1.2 . byxrantepuwo ¢unuana OrbOY BO «CamlTY» B r. HoBOKyinbbieBCKE
BO3rNaBnseT rnaeHbll Oyxrantep, KOTOpbIA Ha3Ha4yaeTcs W ocsBoboxaaercs oT
3aHUMaeMon [OMKHOCTU NPUKa3oM peKkTopa YHUBepcuTeTa.

1.3 . Peopranusaums Oyxrantepum dcunmana Sreoy BO «CamlTY» B
r.HoBokyiObILeBCKe, B TM. U ynpasgHEeHWEe MNpPOM3BOASTCS NpPUKa3oM pekTopa
yHuBepcuTeTa.

1.4 . PaboTHukn Oyxrantepunm HasHayalTCA M OCBODOOXZAKTCA OT 3aHMMaemoi
AOMKHOCTU NpUKa3oM AupekTopa dunvana no npeactaBneHuto rnasHoro byxrantepa.
1.5 . B cBoen gearenoHocTn ByxranTepus pykoBOACTBYETCS:

- ®epeparnbHbIM 3akoHOM o Byxrantepckom yyete N402-03 ot 06.12.2011 r. (c
N3MEHEHUSMWU N AOMNONTHEHUAMM);

- AeVCTBYOWMM 3aKoHo4aTenbCcTBOM Poccuinckon depepaumm;
-HOPMaTUBHO-NPaBOBbLIMU JOKYMEHTaMN 0 ByxranTepckom yyeTe;

- HanoroebIM KoAekcoMm P®, BrogxeTHbIM Kogekcom PP, rpaxkgaHCKuM KogeKcoM,;

- Yctasom OIBOY BO «CamlTY»;

- YYeTHON NONUTUKON YHUBEpPCUTETA;

- peLeHnsAMUN YYeHoro coseTta yHuBepcuTeTa;

- NPUKa3ammn 1 pacnopsbkeHussMun aupektopa punuana;

-HacToswmumM [lMonoxeHvem, a Takke WHbIMA HOPMATUBHLIMU  [OKYMEHTaMU
yHMBEepcuTeTa n 4eNCTBYIOLLUM 3aKOHOA4aTeNbCTBOM.

2 HanpaBneHusi nesiTeNnbHOCTU

21 . Ounman OIBOY BO «CamlTY» B r. HoBoOkyibbilleBCcke ocyLlecTBNSET
PUHAHCOBO-XO3ANCTBEHHYIO AEATENLHOCTD.
2.2 . OcHOBHble HanpaBneHus gesitenbHocTu Byxrantepumn cdunuana Ore0y BO

«CamlTY» B r. HoBOKynbbILWEBCKE:

2.2.1.B3aumofiencTBne unuana wu rofoBHOTO YYPEXAEHUs MO NPeaoCTaBNEHUIO
Komnnekta hopm ByxranTepcko OTHYETHOCTU, YCTAHOBNEHHOW UHCTPYKUMe N33m;
2.2.2. ICNONTHEHWE CMETbI pacxoaoB 1 [OX0o40B unvana;

2.2.3.KOHTPOMb 3@ WCMNONb30BAHUEM [AEHEXHbIX CPeAcTB, TOBapHO-MaTepuanbHbIX
LeHHOCTEN N BNnaHKOB CTPOron OTYETHOCTU;

2.2.4. pacyeTHble onepauuy No NEepeYUCNEHNI0 AEHEXHbIX CPeACcTB, ynnaTe Hanoros,
CTpaxoBbIX B3HOCOB, MEPEYUCNEHUID Ha KapTOYKM W Bbinnate 3apaboTHoW nnaTbl,
pac4yeTbl C NOCTaBLUUKaMK, 3aKasvynkamm;

2.2.5. BegeHue KaccoBOW AMCUMNAMHBLI, y4eT 3apaboTHOM nnaTbl, CTUNEHAWN
CTYAEHTOB, pacyeTbl C NOAOTYETHLIMK NMLAMU;

2.2.6. pacyeTbl N0 onnare 3a NpoXxueaHue B obLwexutum dunuana;

2.2.7. HaYUCnNeHwne 1 ynnaTa Hanoros B MECTHbI BloaXkeT;

2.2.8. y4eT n cCBOEBpeMEHHas MOCTaHOBKA Ha Yy4YeT MaTepuanbHbiX LEHHOCTEN,
HavyucneHve amopTusaumm, NpoBeAeHNe CNucaHnsa TOBapHO-MaTepuarnbHbiX LEeHHOCTEN
Ha OCHOBaHMW akTOB MO CNUCaHWto TOBApPHO-MaTepwualibHbIX LEHHOCTEN, npoBeaeHne
WHBEHTapu3auuu 1 cCocTaBneHue OTYETHOCTY;



2.2.9. npoBefeHne MHBEHTapusauuin obszaTtenbHo:
- NPV Nepeaaye UMyLLECTBa B apeHay, BbiKyne, npoaaxe;
- nepea cocTaBneHWeMm roAoBOM OyxranTepCKoOW OTYETHOCTU (KpoMe UMyLecTBa,
WHBEHTapusauus KoToporo nposogunack No coctosHuio Ha 01 okTabps oT4eTHoro
ropa);
- OCHOBHbIX CpeACTB OAWH pas B rop,
- NP CMEHe MaTepuanbHO-OTBETCTBEHHbIX NUL;
- NPV BbISBNIEHUU (PAKTOB XULLEHUS, 3n0oynoTpebneHns unu nopym UMyLLecTea,
- B cnyyae CTUXUWHOro 6eAcTBUS UNMK APYrux YpessblyaiHblX CUTyauui, Bbi3BaHHbIX
3KCTpEeManbHbIMU YCITOBUAMMU;
- NP peopraHMsaynum unu NUKBNAaUUN opraHnsaunm;
-B APYrux criy4asx, NnpeaycMOTpPeHHbIX 3akoHogaTtenbcTBoM PO, unu HopmaTtuBHbIMU
aktamu MuHdgpuHa PO.

3 CTpyKTypa v ynpasneHue
3.1 . CTpykTypy w wTtaTtHoe pacnucaHue 6yxrantepumn dcunnana POy BO
«CamlTY» B r. HoBOKyinOblleBCKEe YyTBEpXOaeT pPeKTop YHUBepcuTeTa no
npeacTaBneHuo gupexkTopa gpunuana.
3.2 . HenocpeactBeHHO pyKOBOACTBO nepcoHanom Oyxrantepuu cdunuana ¢rboy
BO «Caml TY» B r. HoBOKyObILLEBCKE OCYLLECTBNAET rnaBHbl Byxrantep dununana.
3.3

4 @YHKUUMU

Ha Oyxrantepuio cunuana SOy BO «CamlTY» B r. HoBokynbbiweBcke
BO3NnaralTca cneaylowme QyHKUUm:
41 . dopmupoBaHMe NONHONW W [OCTOBEPHOW WHGOpMaunUn O [EeATENbHOCTU
dunuana uM  ero  MMyLWECTBEHHOM  MOMNOXEHUW, HeobXoAMMOW  BHYTPEHHUM
nonb3oBatensMm OyxranTepcko OTYETHOCTM - PYKOBOOUTENSAM, COOCTBEHHMKAM
uMmyLlecTsa dunuana, a TakKke BHELWHUM — WHBEcCTopaMm, Kpeautopam W Apyrum
nonb3oBatensm ByxranTepckon OTYETHOCTH.
42 . O6ecnevyeHne wuHdboOpmauuen, HeobXoOUMOW BHYTPEHHUM U  BHELUHUM
nonb3oBatensam OyxranTepckon OTYETHOCTU [ANs  KOHTpons 3a cobnioaeHuem
3akoHogaTenbcTBa Poccuiickon ®Pepepauum npu  OCYLLECTBNEHUU XO3SANCTBEHHbIX
onepauMi K uX UenecoobpasHOCTbIO, HanNU4YUMeM U [ABWXEHUEM UMyLlecTBa WU
0b6s13aTENLCTB, UCNONBL30BAHWEM MaTepuanbHbIX, TPYAOBbLIX U (PMHAHCOBbLIX PECYPCOB B
COOTBETCTBUM C YTBEPXKAEHHLIMW HOPMamMKU, HOpMaTUBaAMM U CMETaAMM.
4.3 . [lpeporBpalieHne oTpulaTenbHbliX pe3ynbTaToB XO3ANCTBEHHON AEATENBHOCTY
dvnuana un BbIABNEHWE BHYTPUXO3SNCTBEHHbIX pe3epBoB obecnevyeHus ee
hHaHCOBOW YCTOUYMBOCTM.
4.4 . OcyuwecTtBneHme UHAHCOBOrO KOHTPOMSA 3a MCNONb30BaHUEM BHOOXKETHbIX
cpeacts, B 4Yactu obecnedyeHus LUENEBOro WCMONb30BaHUA U CBOEBPEMEHHOTrO
BO3BpaTa DIOQKETHbIX CPEACTB, a TakKe, NpeACTaBNeHUst OTYETHOCTMU.
45 . ObecnevyeHve nopsigka NpoOBEAEHUS MHBEHTAPU3ALMA.
46 . dopmupoBaHue W CBOEBPEMEHHOE NpeAcTaBfeHWe MNOSIHOM U [JOCTOBEPHOM
Dyxrantepcko WHpopMauum O JAesTenbHoCcTM unvana M ero UMyLECTBEHHOM
NnonoXeHuu, goxoaax nu pacxoaax.



4.7 . Y4yeT nmyuwiectsa, 00A3aTENbCTB U XO3ANCTBEHHBIX Onepauni.

4.8 . CeoeBpeMeHHOE OTpaXeHMe Ha c4yeTax OyxranTepcKkoro yyera onepauui,
CBSA3@HHbIX C ABWXXEHUWEM OCHOBHbIX CPEACTB, TOBApPHO-MaTepuanbHbIX LEHHOCTen u
AEHEeXHbIX CPeACTB.

4.9 . CBOeBpeMEHHOe N NnpaBunbHOE OPOPMIIEHUE LOKYMEHTOB.

4.10 . ObecnevyeHune pacyeToB 3apaboTHOW NnaTkl, CTUNEHAMU, nocobuin n ap.

411 . lpaBuUnNbHOE W CBOEBPEMEHHOE HAYUCNEHME U NEpPEYUCrEHUE Hanoros WU
cOopoB B (hefepanbHblih U MECTHbIN DIOAXKETbI CTPAXOBbLIX B3HOCOB B rOCYAapCTBEHHbIE
couunancHble hoHAbI, NNaTexen B Ka3HAYEnCTeo.

412 . [NpuHATME Mep NO NpeaynpexaeHuo HeaocTay, HEe3aKOHHOro pacxoAoBaHUA
[AEHEeXHbIX CpeACTB U TOBAPHO-MaTepuarbHbIX LLEHHOCTEN, HapyLleHU (PUHAHCOBOIO U
XO3\CTBEHHOrO 3aKOHOA4aTeNbCTBA.

4.13 . OdhopmneHve marepuanoB NO HegocTa4yaM U XULEHUAM AEHEXHbIX CPeACTB U
TOBapHO-MartepuanbHbIX LIEHHOCTEN.

4.14 . ObecneveHune cTpororo cobniogeHms UHAHCOBON M KAacCOBOW AUCLMMNIWHLI,
3aKOHHOCTW CnucaHWa CO cYeToB OyxranTepckoro yyetra Hegoctad, AebuTopckon u
KPEAWTOPCKON 3aAO0fMKEHHOCTEM W [pyrux MoTepb, COXpPaHHOCTM OByxranTepckux
AOKYMEHTOB, OPOPMIEHNS U CAAYN UX B YCTAHOBIEHHOM NOPSAAKE B apXUB.

415 . CocraBneHume 0anaHca M onepaTuMBHbLIX CBOAHbLIX OTYETOB O AoOXodax W
pacxogax CpeacTs, Apyron OyxranTepckoW W CTaTUCTMYECKOW  OTYETHOCTH,
npefocTaBneHne ux B yCTaHOBIIEHHOM MOPSIAKE B rONIOBHOE yypexaeHue.

4.16. CoxpaHHOCTb OyxranTepckux [OKYMEHTOB, OgopMieHne u caadya wx B
yCTaHOBNEHHOM MOpsAAKEe B apXuB.

4.17. PaccMmoTpeHue 1 BU3MpoBaHue rnasHbiM ByxranTepom 4OroBOPOB U COrnallueHuin,
3aKMOYEHHbIX  UNNanoM Ha MonyYeHne Wnn OTNYCK TOBapHO-MaTepuanbHbIX
LEHHOCTEA W Ha BbINONHEHWe paboT u ycnyr, NPUKa3oB W pacnopsbkeHun o6
YyCTaHOBMEHMM OOMMKHOCTHbIX OKNafoB, HaabaBok K 3apaboTHOM nnaTe, NOMOXeHUn o
npeMMpoBaHWM U T.M.

4.18. Peanuzaumsi nepeducneHHblX @YHKUUA OCYLLUEeCTBNSEeTCS B YCNOBUSIX,
NpeaycMOTPEHHbIX NpasuriaMmu U HopMamu OXpaHbl TpyAa, BHYTPEHHEro TPYAOBOro
pacnopsaka, TEXHUKU BesonacHocTy, NPOV3BOACTBEHHOW caHuTapum "
NPOTUBONOXAPHOW 3aLUNTbI.

5 NMonHomouun
byxrantepusa dunuana ®I'bOY BO «Caml TY» B r. HoBoKynObILLEBCKE UMEET NpaBo:
51 . TpeboBaTb OT BCcex nogpasgeneHui dcunuana ~ cobniogeHus nopsiaka
ochopMneHuns onepauymnin n npefocTaBneHns HEOBXOANMbIX AOKYMEHTOB U CBEAEHWNA.
52 . He npuvHumaTb K UCMOMHEHUIO U OOPMMEHUID AOKYMEHTbLI MO Onepauuam,
KOTOpble NpOTUBOpEYaT 3aKOHOAATENbCTBY W YCTAHOBMEHHOMY MOPSAKY MPUEMKHN,
XpaHeHMA W pacxof4oBaHUA [OEHEeXHbIX CpPeAcTB, TOBapHO-martepuanbHbiX U OpYrux
LeHHOCTeN, a Takke, 6e3 COOTBETCTBYHLLEro pacnopsiKeHust AupekTopa dunvana unu
PYKOBOAUTENS yHUBEPCUTETA.
5.3 . BecTtu nepenucky no sBonpocam OyXranTepcKoro yyeTa u OTYETHOCTU, a Takke
APYrum Bonpocam, BXOASALMX B KOMNeTeHuuto Byxrantepuu.



54 . TllpeactaBnsAiTb B YCTAHOBMEHHOM nopsiake dwunuMan no Bonpocam,
OTHOCALWMMCA K KomneteHuun Oyxrantepum dununana OrbOY BO «CamlTY» B
r.HoBokyiObilueBCKE BO  B3aWMOOTHOLUEHWSX C  T[OMOBHbIM  YYpeXAEeHuem, cC
HanoroBbIMK, (PMHAHCOBbLIMWU OpraHaMmu, OpraHamu rocyAapCTBEHHbIX BHEOIOMKETHBIX
dhoHO0B, a TaKe ApYruMun NPeanpUATUSMU, OPraHU3aUUsaMN, YYPEeXaeHUAMMN.

6 OTBETCTBEHHOCTb
Byxrantepua dcununana OrbOY BO «CamlTY» B r. HoBOKyiGbilueBCKE HeceT
OTBETCTBEHHOCTb 3a:

6.1 . CoorBeTcTBME 3aKOHOAATENLCTBY M34ABAEMOW ynpaBfieHUEM LOKYMEeHTauuu
no BONpocam dUHaAHCOBOM AEATENbHOCTY, dhmHaHcoBOro yyeTa n
OTYETHOCTUYHUBEpPCUTETA.

6.2 . CocraBneHve, yTBepXAeHWe, NpPeaoCTaBNeHMe AOCTOBEPHOW ¢MHAHCOBOW
OTYETHOCTU U cOBMAEHNEe CPOKOB ee NpeoCTaBeHNs B FONIOBHOE yYpeEXOeHNe.

6.3 . CsoeBpeMeHHOE W Ka4YeCTBEHHOE WCMOMHEHWE [OOKYMEHTOB W MNOpyYeHUi

pykoBoAcTBa unuana u TpebosaHW, NpefyCMOTPEHHbIX CUCTEMOW MEHEeMKMEHTa
KavecTBa.

6.4 . [lpaBoHapyweHusi, COBEpLIeHHble B MNPOLECCe OCYLECTBNEHUA CBOEW
AEATENBHOCTU B npeaenax, onpeaeneHHbiX OedCTBYLWUM agMUHUCTPATUBHBIM,
YyronoBHbIM WU rpa)xgaHcKkum 3akoHogatenbcTBoM Poccuiickon Gegepauyumu.

6.5 . [llpuynHeHne wmaTepuansHoro yulepba B npegenax, onpeaeneHHbIX
AEUCTBYIOLMM  TPYyAOBbIM UM rpaX4aHCKMM  3akoHogaTenbcTBoM  Poccuiickon
denepaunn.

6.6 . HewucnonHeHne wunu HeHagnexawee WCMONHEeHMe CBOMX  (PYyHKUWNA,
00yCnoBMEeHHbIX HACTOSALMM NONOXEHNEM.
6.7 . HecobniogeHue TpeboBaHuA npaBun, WHCTPYKUMIA W OPYrux HOPMaTUBHO-

npaBoBbIX [JOKYMEHTOB NO OXpaHe TpyAa u 6€30MacHOCTU XU3HEeAEATENbHOCTHU.
6.8 . PasrnaweHue nepcoHanbHbIX AaHHbIX PabOTHUKOB U CTYAEHTOB hunuana.

7 B3aumocBasu
[AnsA BbINONHEHUA PYHKUMIA, NPEeAyCMOTPEHHbIX HACTOALWMM NonoxeHnem, byxrantepus
dunurana ®re0Y BO «CamlTY» B r. HoBoky#ibbllLeBCKke B3aumMoaencTByeT:
7.1 . C nnaHOBO-3KOHOMWUYECKMM yNnpaBneHnem no Bonpocam:
- WCNONHEHUA CMeT [OX0A0B W pacxofoB Mo OIOMKETHOMY (UHAHCUPOBAHUIO,
B3aMMopac4eToB, pac4eToB NO Hamoram, CMeT OOXOA4OB M pacxodoB MO cpeacrsam,
NONy4YeHHbIM OT MpeAnpPUHUMAaTENbCKON U WHOW NPUHOCALLEN OO0XOA AESATENbHOCTMH,
CTaTUCTUYECKOW U NHOW OTYETHOCTM.
7.2 . C npaBoBbIMynpaBneHWemM no BONpocam:
- cornacoBaHusa 4OroBOPOB;
-npefocTaBneHns matepnanos AnA BbICTABNEHUA NPETEH3UA, UCKOB U T.4.;
- MOMy4YeHUs pasbsACHEHWA [EeWCTBYIOLLEro 3aKoHO4aTenbCTBa W Mnopsaka ero
NPUMEHEHUS;
- MOMy4YeHNA NpaBoOBOM MNOMOLLW.
7.3. C ynpasneHuem no nepcoHany u 4enonpov3BoACTBY No BONPOCaM:
- cornacoBaHus NPMKa3oB Ha NpuUeM, yBONibHEHME, nepeBoapaboTHMKOB YHUBEPCUTETA,



- cornacoBaHuMe npuUKasoB Ha npuWeMm, nepesod, OTYMCneHue obydaroLmxces
yHuBepcuTeTa.
7.4. C y4ebHbIM OTAENOM hunuana no Bonpocam:
- BbIBEPKM onnaTbl obyyarowmuxess 3a obydeHue;
- 3aKndeHns aorosopos [T1X Ha okasaHue obpa3oBaTernbHbIX yCnyr.
7.5. C 3aBepyoLmmm kacpeap no sonpocam:
- Ha3Ha4eHus 1 BbiNNaTbl CTUNEHAUM CTyaeHTaM oby4yarwmmes punuana,
- Ha3Ha4yeHns maTtepuanbHOn NOMOLLX, NPEMUA U T.A4.
7.6. C ynpaBneHuem Byxrantepckoro yyeta u (pMHaAHCOBOro KOHTPONS:
- npepocTasneHne ByxranTepcko OTYETHOCTU B Ha3HaYEHHbIE CPOKU.

8. 3aknwunuTenbHbIe NONOXEeHUNA

8.1. HacrosuweellonoxeHve BCTynaeT B OPUAWYECKYD CWNY C MOMEHTa €ro
yTBEPXAEHMA Npukasom pektopa CamlTY.

8.2. [ononHeHuss ” u3MeHeHuss B HacTosieellonoXeHne npuHMMaKTCcs U
yTBEPXKAAKTCA NpMkasom pektopa CamlTY.

8.3. [llonoxeHne no BCTYNNeHWW e€ero B KOpUAWYECKyl cuny aedcteyeT 6es
onpefeneHusa cpoka.



